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Organization Structure - Help Manual

uRag

ISTHIT URAadeESHIes ol $—3iifthd), o faurT / wrateral § 89 drell <fd srivomed
DI FTH AR Td AR B3 & 3220 ¥ giora fdar m g | /e T8a Organization Structure
AiSe BT e o8 AR & favmil fos fawmfi g (Structure) &1 @aRerd, g, RN T
JITTTS &R B

fodlt f1 fdTT gRT ISTdTS Telide & SUAnT 9 g4 favmr & ey (Prerequisite)

AV SUIRTHAT fIHTT # PMU (Project Monitering Unit) @7 e+ fhar S srfeard &, R dvermus
IR GIRI JATBRT DT ATS NMEABRT YT B U SIS Bl A @A dTel T [T gRT FHigard
TRATIA MG & HIfHDT b Afdfera fhar S a2y |

fOMmT & 3er & 5 9 3o Uges faWWT (Admin Department) @ - @ 7T Rules of Business @1 Ui
a1 drefiresr ik Har T & 9T &, o fmia e dem |98 & <o Sl o 93 |
el fTT H TSIt AR &7 7 fMRT §RT PMU 164 @1 a1 U3 & a1F HeiRa ured # e
PR AT, FAAT YRR IR IR fT9RT & U fhar S sraeds 8 | deeard DolT&C §RT
I fMIT & PMU Arsd AfBRI oI €13 &I |® Admin Rights Y& B3 SIRIT |

DOIT&C ERT 9 I & PMU SRl &I Ufieror ye fasar e, St 99 favmT & forg AneR
2R B | Ufdeor & SRM PMU Team S fa9TT @ Organization Structure, Posts, Offices, Employees
e @ ufafie qem #ftr o= fawrfi ST @ fog TaR &3 |

fmT & Ared AP Td PMU 9l &1 fIaRy f Uiy & wRa” 03 & QM |l B gl
e fFmT @1 O #¥ |

Project Monitoring Unit (PMU) Information

Name of Department Contact No.

Departmental

Departmental E-mail
Id(For Rajkaj Support)

S. Employee Mobile
N. | Member Name | Designation | Role SSO ID ID No. Email Id
1 Nodal
2
3
4
] Leave ] ACR " INoc [ |IPR[ | Store
Modulesto be | — — — — —
implemented
| Accommodation [ | FTMS/Dak [ |EIS [ | [ | Leave Encashment

B oY fTT ¥ ISTTSl BT AN HRA A Gd [TSidblel PMU Team gRT a1 S arell dRi
o M/ Braterat &1 fAHfor

o Tal AR HHARYN BT Foi

o YRId Yl WR HH=IRAT DI qeIUd HRAT
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el 1 a9 H ISP Ul URS AR A Y4 I [T Bl ISTHTel Uelide H giord
(Create) &4 @I MaddHal sl &l I T @ gow AR, Ioer M

(support.rajkaj@rajasthan.gov.in), &= HEfar iR HAR T, SR $I AEedS w9 | ST HRar
Brfl—

S.N.

Organization Name (Eng.)

Admin Department (Eng.)

Organization Short Name (Eng.)

Organization Name (Hindi)

Short Name (Hindi)

Organization Category Government Department

Organization Type

District

City

T @ 3rfie ®RiRa faf=T drateral (Offices) @ WX (Level) &1 faaxor —

Office Level Name

Level:- For example----- State HQ, Divisional, District, Block/Municipal Town, Gram Panchayat etc.

fUTT BT Pex faavor —

S.N. | Cadre Name Service Type* Appointing Department

*Service Type:-

1.State Services 2.Subordinate Services
3.Ministerial Services 4.Class IV Services
5.0thers.

AU T & gRT A5 el & foau side! @ Fgad f&ar Srar 8 S ual &1 faaxor
TR e S 2—(Ff% 57 sl @1 AT arues fOMRT & |rer @ ST 7 a1 I8 S uiRierr 9 gd
DolT&C Rajkaj Team gRT f&am SIRIM)

S.No.

Designation Name(Engllish)

Designation Short Name(English)

Designation Name(Hindi)

Designation Short Name(Hindi)

Gazetted*

Service Type of Designation**

Appointing Department of Designation

Cadre of Designation
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Scale

Pay Level

Type***

% to be filled by Promotion

% to be filled by Recruitment

*Gazettted:- Yes or No.

**Service Type of Designation:-

1.State Services 2.Subordinate Services
3.Ministerial Services 4.Class IV Services
5.0thers.

***Type:-
1.Promotion 2.Recruitment  3.Both

TP YD BT STANT &R b forg faarfia PMU gRT fd o9 arel it

SSO TIed https://sso.rajasthan.gov.in/signin TR &1fHd 319 Govt. SSO Id 3R IrIds &I Tof BN |
SRE 8 TR IS-H1 AMEHT W IS B TR ITIANTHAT Pl IAo—hlol SIErS FTgar fewrs -

Super Admin Mr. Niranjan Kumar Tailor v #& & Q %

i 1
Type 3 or more characters Q My Dashboard Establishment-Admin Dashboard | IPR-NonGazetted Dashbeard | Depariment Wise IPR | IPR Summary | Post & Employee Status

W Dashboard
¥ @l Inbox

All Files

Intimations

E-File

File Tracking

Dakis)

Leave

PAR

NOC

Communique

My NOC Requests % My Store Requests

Accommodation
Transfer
Store
Telephone
EIS
Training
Delegated Worklist
Pull files
Pull File

> gl Outbox

> [E Employee Comer

1 ¢ HEfdd BT o &3 (Create Office) i—

Hafaa e geffa (PMU) §RT 99 39T 3 11 SRifely goiv a1 Existing ®1&ATa™ @& Updation
BT BRI far ST |

Path: Rajkaj >> Admin Corner >> Organization Structure >> Create Office
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Super Admin  Mr. Nitin Kumar Bhargava v #& A&

< Create Admin Department Create Office | Employee Bulk Creation | Create Section | Define Roles | Manage Role >

Create Office (Organizatior
B Dashboard New  Update

v
@l Inbox Export to: [%] Excel
All Files

imati Search records
Intimations where At least one field Vv || Contains vl Q

o I BRI Sired & Ty New ded W foedd & |

< Create Admin Department | Create Office | Employee Bulk Creation | Create Section | Define Roles | Manage Roles | Manage Posts | Mana >

Export to: [3] Excel

Search records where | At least one field v ‘ Contains v Q

o FFTTAR rRITer™ &1 v W |

Create Office
-
Parent Department * Public Health Enginesring 2n Parent Office * Public Health Enginesring 2oxn
Office Details
Office Name * [Executive Engineer, Sikar ] Office Short Name * IExecutive Engineer, Sikar ]
Office Name (In Hindi) * [Executive Engineer, Sikar ] Office Short Name (In Hindi) = IExecutive Engineer, Sikar ]
Office Description
P
Office Type * Department ~ | Add Nature l ]
Office Specific Level * District ~ District * Sikar A n Add
5P Office Code(E.g | Medical may refer [:]
as PCTS Code)
Is DDO? DDO Code Enter Value and Press Enter t A Add
Deactivate
Address Details
Address Location O Rural  ® Urban
Address Line 1 * Sikar Address Line 2

e Parent Department, NT® 3fdifd HTaTer S99 @1 MMATIHAT & & TIT 6T & oI Search g W
fareTd B AT &1 T SYde B |

e Parent Office, NTI® FTTT BHATTT TAMT © BT TIT BT B oY Search Ie W fIedd B BRI
BT T B |

Are:— 1. Parent Department ¥ 3MeTI— fTT® S1EfF HTAT I o8 &R/ Tl Wk s1fe St
g 2
2. Parent Office & 3mea— HuIT / el Wk & $raferd &1 Parent Office YU ¥R &7 BRI 8T, g1
YR i 3fiftha b1 Parent Office el R &1 draferd 81|

o MU MY o9d & AR Hrfery fdavor W |
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Office Details

Office Name * [Executive Engineer, Sikar

] Office Short Name ~

Office Name (In Hindi) *

e s

| ofice Short Name in Hindi) *

[Executive Engineer, Sikar

e R |

Office Type &1 =TT Office Speci

fic Level & AR & R |

BRI TR & ATHI W IS oI Jaipur, Ajmer, Sikar etc.

Office Specific Level District

[v]

District *

Sikar 'e % Add

o 9 faaRor dwfouss ® I smawas wu A gftt 5 o &7 Forg <1 ol ¥
TsP Office Code(E.g : Medical may refer :}
as PCTS Code)
Is DDO? DDO Code Enter Value and Press Enter t » aud
Deactivate
°

FHTITe & Ut gaT TR WA & AR 9l ) Save N |

Address Details

Address Location O Rural  ® Urban

Address Line 1+ Address Line 2 :}
Country * India E State/U.T. * Rajasthan E
District * Sikar 3 City Please Select 3
Ward Please Select E

Fin Code

Save & SIRIT GRoTd dRITe &1 faaror f191 taR & g |

-
-

Office Name Office Short Names

-
-

Office Type

LOC NAME:

-
>

Parent Office Status

Office of Executive Engineer, Public Health

EEPDn., PHED, Office of Superintending Engineer,

() Engineering Department, Project Division . Division Gangapur Public Health Engineering Department, Inactive
Gangapur (Bhilwara) Gangapur (Bhilwara) Praoject Circle-Il, Bhilwara
Office of Executive Engineer, Public Health EEPDn. PHED. Office of Superintending Engineer,
(O Engineering Department, Project Division o ! Division Tadabhim Public Health Engineering Department, Active
; Todabhim . .
Todabhim Project Circle Bharatpur
[ ]

foell ®rafer™ &1 Update/Deactivate @) & el draiery &1 @99 & iR Update TR faeid & |

< Create Admin Depariment | Create Office | Employee Bulk Creation | Create Section | Define Roles | Manage Roles | Manage Posts | Mana >

Export to: [3] Excel

Search records where | At least one field v ‘ Contains hd ‘ |

Update & forg faavor # gqera o 3R Save W fdadd o |

Ifg Hf o Frater o7 ST (Deactivate) &1 ST &1 ardar & 1, Af%pa a=a & forg,
Deactive I® g1 UR ddb P AR Save TR fIeld &Y |
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Create Office

X
j ~ Add
Office Specific Level * Police Chowki v Police Chowki * Ghasa Qo
Office Code(E.g : Medical may
TSP o refer as PCTS Code)
Add
Is DDO? O DDO Code Type 3 or more characters Q
Deactivate ] I
Longitude Latitude
Logo Attachment

2 SR & T VIR / ARAT $T For I (Create Section):-

TS AINT / BRI & =i Bs YPR & W BRIRT B 8, S [+ UbR | Create foham S ddar
21

Path: Rajkaj >> Admin Corner >> Organization Structure >> Create Section

Super Admin Mr. Nitin Kumar Bhargava v #& &

G

Create Section (Organization St i Employee Bulk Creation Create Section Define Roles | Manage Roles | Manage Posts | Mana >
IPR

New Update

Biometric Export to: [3] Excel
Admin Console
Organization Structure

Search records where | At least one field v ‘ Contains vl
EIS

e AT Section Sis+ & U New g9 R facd o |

< Create Admin Department | Create Office

Employee Bulk Creation | Create Section | Define Roles | Manage Role >

New Update

Export to: [5&] Excel

Search records
where At |least one field Vv || Contains v Q

o 519 fAUTT /At # Section M 8, S fAIWRT / Sraferd &1 a4 o= faavor «¥ |

Create Section b4

Create Section C Admin Department O Organization ® Office
. . Q - oo
Admin Department Information Technology and - Organization Department of Information -~
Office * District Office, DoIT&C, Ajm @ &
Section Details
Section Name * Section Short Name =
Section Name(Hindi) * Section Short Name(Hindi) *
Is Establishment O Is Accounts O

(o [ e cose
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e Section Updation @™ 8g)— TGV faaR0T aUse & & foy, srerd+ fdy S arel orwrT &1
I I 3R Update 9 W faeid o fdaror srera o |

< Create Admin Department | Create Office | Employee Bulk Creation | Create Section | Define Roles | Manage Role >

New Update

Export to: [i] Excel
Search records
where At |least one field Vv | Contains hd Q

o AT B (A%HY PR & foY Deactivate =ieh i TR farefes X 3IR Save ge- WR foeldp X |

Section Details

Is Establishment Is Accounts "]
Deactivate

3. 1A% $T Wwrsd Sifas (Employee Details):-

fBl A 1ffep @I ASTBIS H TS PR A Yd I8 SF PRl DI 8 UBA A RIS H Ui
ar FTE 8 | 9 Screen &1 SUIRT Employee @1 Present Posting Details it @ for fasam Siram g

Path: Rajkaj >> Management Information System >> Employee Details

Present Posting/Employee Details &I Sfia= @& foly Appointing Department, GoR select &R TIT
Posted Department/Office @ Data @1 Reset -1 ¥ Blank/Remove & dcaeard Employee Id dTet Field
# Employee Id TS &% Generate Repost TR fdeid & |

e Case-1- BH® &1 Hig W Rpfs T8 e & a1 swa1 3 & & a8 i Iotdral # uoiigd =18l
2| 39 Rfd #§ Manage Employee (Refer Point No. 4) 3iTU9< §RT USTiRUT &) UG Manage Posts
(Pefer Point No. 5) 3iTUe[ BT SUANT B BIHG dI Hdfd Braferd # Post & ATef AUT o |

e Case-2- ®Hd P RPrS a1 fAraar & =g Present Post aTell die Rad o &1 Refa # uga
Manage Employee (Refer Point No. 4) 399 ¥ &1ffid @1 Details Update &Y deaeard Manage
Posts (Pefer Point No. 5) 3iT92IF BT SUANT B BIHG &I AT BRITTT H Post & 1T HUT A |

e Case-3- Present Post # @1ffie T fdaxvr ard 8 @ RIfd # Transfer Admin (Refer Point No.
7) 3ITYS BT SYANT B PIfd HI Posting Details & BN |

Page 8 of 19



Organization Structure - Help Manual

Employee Details

Appdinting Degarmant® GoR aQ Employee Name

Pested Degartment/Offics a Is Downiine Required @ ¥es O No

Employes Designation Type 3 or more characters |2 S501D

Sanice Type Please Select A Cadrz Please Select A

Postad In Plesse Select v Employes Status Pleass Select v

Employez ID Office Category Plzass Select hd

Office Typa Please Select ~ Distriez Please Select ~

Office Level Plezss Selec v Mckile Me.

Specisfzation Type 3 or more charzcrers |

Note: Parameters marked with 3 = are mandatory

Select columns to be displayed in the repert [ SelectiDeselect All
[ [} [} ] [} [} ] a [ [}
] B Posted | [/ = ] ) _|m [/ = =

ScNe. | Apgeintny | Fresent | Deparime | Posted B | Employes | Employes| @550 | HDs= | BDE: 5oy Eoame | Escae | aPey | EIPY | Empioyes Employes Employes SRS B o | EMS
Deparme | Post | {Manage | District D Name 2 Type 9 : Category | Type | Stalus | g, Ho :

Employes

Generaic Repot ] Rese

4. HIH®G BT MBS 91/ GoldHRYT HAT ( Manage Employee):-

PMU Team ERT IG—&15T | fefl dIfdd &1 AT faaxor &1 sw=1ot /31erds &-1 & fov 39
famey (favsl) &1 warT fbar Sirar 2

Path:- Rajkaj >> Admin corner >> Masters >> Manage employee

¢ | manage cadre | IFs | 1PS | cadre Department Mapping

Manage Employees | IAS | RAS | Manage Employee

#te Verify Employees | Manage Bulk Upload | Manage »

Manage Employees

Search Employee

Employee Id

First Name

Employee Status

Appointing Department

Please Select

Type 3 or more characters

58010
Last Name
E Employee/User
Q Posting Department

Please Select v

Type 3 or more characters | &

Please search using above mentioned criteria

Export to: [s] Excel

List of Employees

Employee Id

First Name : Middle Name = Last Name

+ Employee Status + Employee/User =

Employee &T faa=oT (Profile) $=Tol

T B SURIGT Screen W Add g W fadd X |
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Create Employee

Créaie 'Employee

Organization Structure - Help Manual

Empioyee Iid *

Appointing Dapartment *

Official Email Id

Salutation *

First Name *

Middie Name

Last Name *

Date of Birth *

Date of Retirement

Date of Last Incrament

Employee Si Policy No

Mobile No

Service Type *

Cadre *

Designation *

Pay Commission *

Basic Pay (in INR)

Employee Category *

Employee Status *

Posted In *

Super Admin

Please Select

Please Select

Please Select

Please Select

i Get From SIPF
| Posting Department *
@rajasthan.g SSOID
Salutation (in Hindi) *
First Name (in Hingt) *
Middie Name (in Hindi)

| Last Name (in Hindi) *

- Date of Joining in Current
- Service

£ Belt No
[* Employes GPF No
Empioyee DDO Name

Empioyee DDO Code
Scale *

Employee Pay Scale *

Government Employes Type *
In Service Employee Sub-Status *
State Government v

Super Admin

Permanent

On Duty
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IWFd favst & JATAR HIfd B Employee ID BT g9l &R Get from SIPF ID W fddd &1 W
®Iffd BT SIPF Uiced WX Existing faaxor ura 81 SRem, R PMU STid /3ferae ax of b faaxor &) @
TAT I 2 Pier § fIaR0T BT g5 IR Save g W faaid & |

o FHIfffh PT fIaROT IR (Update) A BG—

TR ®ee wife # wIffie @1 Employee ID a1 SSO ID &7 $To1 @) Search 9+ W fadid &
T R w1fie &1 faavor uef¥ia 8| Sad difie & fJavor & Ame ST 99 o doige w) Update
g R fderd Y @R fIavor rerds a” Save B |

O
<vmageca¢e IFS| IPS cadreDepanmentMapping‘ Manage Level Master-Admin | Manage Employees | IAS | RAS | Manage Employee Lite Verify Employees | Manage Bulk Upload | Manage M

Employee Id 1§ip201919030849 SsOiD

First Name Last Name

Employee Status Please Select z‘ Employee/User Please Select Z
Appointing Department Type 3 or more characters Q Posting Department Type 3 or more characters Q

Export to: %] Excel
Please search using above mentioned criteria

i List of Employees

Employee Id : $ First Name $ Middle Name Last Name $ Employee Status + Employee/User =

{ o RJJP201919030849 RAMESH6131.DOIT RAMESH CHAND KUMAWAT In Service User

[ [ESYEY |

(oo Jopooe ] ozee

5. BRI | UR) ST Goid, AGe UG FIHD! o AT ST (Manage Posts) :-

39 3MYIE BT SYANT fI9TT gRT sl &) FeiRd er # ol offfthd &l ugl &1 eded AT UG 8
UGl R HIHBI B ISR HRAT (S G el o fhdl ug oR uexenfud w&1 1), ual &1 fdaxor <@=n
NS | fel S1fH® BT UeRefd &1 & oy Manage Employee 619 # fJaR0T wR1 & U¥dTq 3R HIfH®
gl W il ug WR ucRenfid F& 8, O Manage Posts ThIH &I SUANT HR S BIHD BT TeRid o |
Ife HH® Tger & B Red # fhdl URe R 34U 8, @1 S ead fear o1 g1 59 Rfd § Transfer
Admin(Refer Point No. 7) aTell fdvei 3 IH®BI HrATerd / UGRTaA ferad (Transfer) & |

Path:- Rajkaj >> Admin Corner >> Organization Structure >> Manage Posts

Page 11 of 19



Super Admin

Type 3 or more characters

> i{ll Management Info. System
3 Admin Comer
Scheduler Track Report
Bulk SMS
Masters
Cache Administration
Map Employee Nodal Office(syDDO Offi
Manage Group
Manage Pay Master

‘ Manage Post

| search
Appointing Department/Office
Office Name

Section

Pay Scale Mapping

Common Masters

Database Utility

Configure Marquee

Verify Employee Posting Details

Verify Employee Posting Details(Admin)

Designation

Show Only All

Advance Search O

Type 3 or more characters Q

Type 3 or more characters Q

Type 3 or more characters | R

Organization Structure - Help Manual

Advance Search

Section
Specialization
Post Nature

v ‘ District

Posted Department/Office

Advance Search
Type 3 or more characters |

Type 3 or more characters Q

Please Select

s <]

Type 3 or more characters

Accommodation

Pay Commission Mapping
Telephone

NOC

IPR

Export to: [3] Excel

Biometric \ List of Post

Admin Console

Organization Structure

Appointing Department

Budget Head

Post Nature Designation Name

EIS | Legends : Ml Defined Posts Bl Office Mapped with Posts

Office Name

Office Type "Pos(:'

e Manage Posts H \due Define New @ Hyper Link TR fdefd @R Post Define(Total No. of Posts-

Strength) B |

Define Post

Fields Marked with * are Mandatory

Posting Details

Appointing Department * | Department of Information| R Ol

Order Number
Sudget Head
Major sub Minor sub
Head Maior Head Minae
Head Head
Designation Name * Qo

Select Office

Order Date

Post Nature *

Number of Post

Appointing Department

Department of information
Technology and Communication

L]

Non-Plan 2 4

Designation Name

g Programmer

Number of Post

1]

SRIFT favet # ) MavId Hictw I IRA) Add To List 929 TR fdeid H) Save de4 W fodddd dY | 340
gpR Rieeq # d1ffe & qea™ A GHfRId Th Post Define 81 ST 2 |

e Define @ g Post ®I RUe <@= & oy Show Only Field # Defined tRTIeR &1 39 &%

Search s WR fded Y |
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Manage Post

preve \
.. Advance Search Advance Search
Appointing Department/Office Department of Information Qo Posted Department/Office Type 2 or more characters Q
Office Name Section
Section Q Specializaton Type 3-6r more charctars | Q
Designation Informatic Assistant Post Nature Please Select v
Show Only Definad v District Type 2 or more characters |
|
Advance Search
Search @ For Map Employee
Define New
For Map Office Export to: [3] Excel
b
List of Post

Appointing Department Budget Head Post Nature Specialization Designation Name

nformatc Aszistant

® 379 Define fFd T ol UQl H A 3fe—37elT F&AT H Yal b1 A= Praferal o1 adfed fbar
ST BT € 1 I8 Brd For Map Ofice (Action ®ferd & SuRerd ) Sffuee & STINT &< fehar
SIRATT |

Office Post Mapping

aX
[ search office
Admin Department * | Rajasthan High Court(Admi Q & | Department Type 3 or more characters |
Office Type Please Select b District IJodhpur Q CJI
S : sele
Post Details
Designation Programmer Specialization
Total Defined Posts 1 Available Posts 1
Sr. no. Department/ Office/ Section No. Of Posts.
| 1 Rajasthan High Court(Admin)(Jodhpur) |

2 Rajasthan High Court Jodhpur({Jodhpur)

3 WOMEN ATROCITY COURT, SUBORDINATE COURTS, JODHPUR METRO, JODHPUR(Jodhpur)

4 SPECIAL JUDGE ACD, SUBORDINATE COURTS, JODHPUR METRO, JODHPUR(Jodhpur)

SIRIFT BhIF H NP fJaR0T BT WRPR Search B W W T REfeH & FAR A gl e,
ST Wiapa Ucl @1 WA &S BT ST © | W& Tol SR Save g W fddd R W Tol A T U
| wrafera # Rad ug &1 ave gfod s |
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o e o fFd srafe ¥ Rad ug R A9 =71 —

-

Y - —] Advance Advance Search
Appointing Department/Cffice I Department of Information Q 1 Search Posted Depariment/Office Type 3 or more characters Q
Office Name Section
Section Q Specialization Type 3 or more characters Q
Designation Programmer Qo Post Nature Non-Plan v il
Show Only fVacant] v ‘ District Type 3 or more characters | Q
Advance Search - B
All
Occpied search |l Reset
Vacant
Defined Define New
Export to: 3] Excel
List of Post \
Sr. No. | Appoinfing Department = Budget Head = Post Nature Specialization Designation Name Office Name Office Type Np%s‘:f
Pension and
Department of Information Pensioners
Technology and Non-Plan - Programmer Welfare Department 1 (TP ] E
Communication Department(Jai
pur)
- . e " 1T Cell

PG B GRS A WY I Bg SWAAIAR URE B Fd &1 & ygard fogifd a1 (For Map
Employee) TR faetd fdam S &, deaeard FTgar b Ui enfl—

Is Work

intion Bost Deperiment/Oin Order No Order Date Posting Reason Posting Type Employee Name Arrangme
nt?

Post Code

Design:
Name Name ce/Section

PPWD Pension and == —
Welfare y | Regular Charge Vv Type 3 or more characters Q Type 3 or more characters Q
5531809 Department = 1 —
=

SWRIad favel # Employee Name &fetd # Search g€4 Symbol WR fdeid &R Employee a9 & 21T
Posting Reason dfetd # 3ferd SifUeE T39 &R Save &Y | 39 UHR PHIfHd FdfId draierd H gezenfud &
T B |

Are— HIHE BT Post A Map &)= ¥ gd Manage Employee (Refer Point No. 4) # &Iffie &1 fagvor
AR T o |

6. Dynamic to Structure Post
TS fMrT & faf Sraferdl | STiHe! BT Jeweius 99 e ¥ Wigd Ual W & fhar Smar 2 |

Dynamic Post ¥ 31f 8 & & &1 WeEa dr Toidn Ried # a1 Ao & fog favmr &
PRI & Wigd Us W USRIUT (Map) &1 © | 3fd: Ul R # w1Hed w1 Dynamic Post TR
ERITYT HET STRATT AT STd BT YT [IaR0T IISThIST H GOl BR USiIhR0T BT &, Al Pl T
3RATE U (Dynamic Post) TR Texenfid / Hifdst 81l & |

Structured Post & 312 € & ®ffie & Urhrsd 1 fhdl drafe ¥ Wad us & e 7Y &R faar T
2 |
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Dynamic Post TR YeRenfid HIfd IoTdhiel § AMF /ad |uRy fdavor (IPR) & |dfie &R 96l g,
3T A (NOC, Leave, ACR etc) &1 STANT &l &R Fahdl | SAGIY Bl Bl Structured Post TR
A fpar ST amaws 2|

Path: Rajkaj >> Admin Corner >> Organization structure >> Dynamic to Structure Post

Super Admin Mr. Nitin Kumar Bhargava v #& &

Dynamic to Structure Post (Org < 1ge Post - RAS | Manage Posts for Apex Bodies | Post Upgrade/Degrade | Deactivate Posts/UnMap Employees | Dynamic to Structure Post

Dynamic to Structure Post
IPR

Search Posts
Biometric
Admin Console R Q Q.
- Posted Department/Office Super Admin Employee Name Type 4 or more characters f
Organization Structure
EIS |s Downline Required? O Yes @ No
Transfer and Posting
Departmental Promotion Post Name Post Status Please Select ™
Access Control T
Action Tracker Post Vacant/Occupied Please Select hd
Leave o
PAR Advance Search O

Medical Bill Reimburseme

Common Master Search @

Common

Export to: 3] Excel

e Search feex RT Dynamic Post @ @, ST Structure Post § dac= @) JMTaedahar @ |

Manage Posts - IAS | Manage Post - IFS | Manage Post - IPS | Manage Post - RAS | Post Upgrade/Degrade | Deactivate Posts/UnMap Employees

Dynamic to Structure Post

Search Posts

Posted Department/Office Department of Information| & & Employee Name Type 4 or more characters f &
Is Downline Required? OYes ®No

Post Name Post Status Please Select b
Post Vacant/Occupied Please Select W ‘

Advance Search (]

Export to: 3] Excel

e Actions ¥ SUe& ¥Dynamic to Structure Post' Symbol TR fawid & |
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Dynamic to Structure Post

Search Posts

Is Downline Required?

Post Name

Post Vacant/Occupied

Advance Search

Posted Department/Office *

Department of Information Qo

O Yes ® No

Please Select

Employee Name

Post Status

Type 4 or more characters { Q

Please Select > 4

Export to: [#] Excel

| Available Posts

Assistant
Programmer

2 Informatic Assistant

Department of

Information Technology Vacant
and Communication

Department of

Information Technology Occupied

and Communication

Panartmant Af

Employee ID B

RJKO201927032812 PREETI NAMA

o IAIHAGAR =0T WX 3fR Save g W fdeld HY |

Employee Name

Post Desigation +

Post Status + Section + Actions

Not Available Active - C

Informatic Assistant Active 7 C

Dynamic to Structure Post x

Current Post Details

Post Name

Assistant Programmer Qccupied By PINKI KUMAWAT
Appointing Department Not Available Posted Department/Office Department of Information Technology and
Communication
Post Nature Occupied No. of Post 1
Add Post Details
§ : ~ ) ~
Appointing Department * Not Available Qo Posted Department/Office * Department of Information| & ©
Pasting Type * Please Selact v Posting Reason * Please Select v
Post Nature * Please Select hd
Remarks

7. HIHG BT UGRATIS AT / RIFARYT BT (Transfer Admin):-

BB BT IR U [9RT / BRiterd 9 R favrT /swrafea § 81 9 &1 Rafd # Transfer

Admin SiTIRE BT TIRT R BIfHG BT USRI Irera+ fhar S g =T B |

AIc— TRATUT T I AT & I8! PIDI BT USRI AT IR APl © s forg 9 Fgfaaad
g1 o Ife fdl fomT / drater # gar ol S ofkan, wiRega) sarfe & &iffie 9e wenfid &1 ar

STHT USRI I U AU &1 AR+ Arar gRT fhar S |

Path:- Rajkaj >> Admin corner >> Transfer and Posting >> Transfer Admin
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Super Admin Mr. Niranjan Kumar Tailor Vv f 2

Type 3 or more characters |
™~ 4§} Admin Comer | Transfer Admin

Scheduler Track Report
Bulk SMS Employee Name I Type 4 or more characters f q

Masters
Cache Administration
Map Employee Nodal Office(s)DDO Offi
Manage Group

Manage Pay Master

Pay Scale Mapping

Common Masters

Database Utility

Configure Marquee

Verify Employee Posting Details

Verify Employee Posting Details(Admin)
Accommodation

Pay Commission Mapping

Telephone

NOC

IPR

Biometric

Admin Console

Employee Id Employee Name Department/Office Present Post Designation Action

Organization Structure
EIS
Transfer and Posting

SWRIFT favei Search gd PR ol B IF BIffd BT IIT DY OTTDT TR IeIaT BT 8 |

Employee Search

Note: Please select any one filter and click on search to filter the results

Employee Name Employee Id

Post Designation Q Posted Depariment/Office Q

Posted on Multiple Post

Service Type Please Select v SSOID mukesh5355.doit
Appointing Department Q Mobile No.
Minimize
Total Employees: 1 Rows Per Page 20 v ‘

Employeeld = Employee Name <+ Post Designation + Posted Office/Department + Posted Section <

E RJSM201932030423 M. MUKESH KUMAR Informatic Assistant | Center of Application Development

KUMAWAT DolT&C Jaipur

IFEAY [1-1/1]
Add 0 Preferred Ls

IWRIad fqusi # F1ffe @1 Employee ID/SSO Id IT B1fHEG & A1 “RHR Search 9+ W fFadd w3
WR PIHP P [TaR0T IWEFAR USRI BRI | S BbIA H ST e W fdefd #R Proceed g+ W
fretes v W) g favel gefRfa enfi |
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Transfer Admin - IAS | Transfer Admin - IPS | Transfer Admin - IFS | Transfer Admin - RAS
Transfer Admin

Employee Name Mr. MUKESH KUMAR KuMay Q ©

| | Employee Id Employee Name v Department/Office s Present Post s Designation % Action

I fAvel & AR Search HRA W HIHS HT fJav0T yaRia rm|

Ale— Ife Search g+ W Il By W) BIs Revfe &I Merdr & saar 31f 2 & amuer fanT sq
FTHD BT Frgfaaad! T 981 | o I8 B S9a Fgaaad [T &1 WRIU wrer & gRT b
SR |

Transfer Admin - IAS | Transfer Admin - IPS | Transfer Admin - IFS | Transfer Admin - RAS

Employee Name Mr. MUKESH KUMAR KUMAY Q &

Lo ] s

Employee id Employee Name Department/Office < Present Post Designation <

Center of Application " . Informatic
Development DolT&C Infarmialic Assistant Assistant

TR |

O RJSM201932030423 | Mr. MUKESH KUMAR KUMAWAT

Add 929 R s & W FErgarR favel yelia grfr |

Employee Sub Status -Please Select- L‘

Transfer Type @ Normal O Work Arrangement

Employee Name Mr. MUKESH KUMAR KUMAWAT Employee Id RJSM201932030423

Current Post Informatic Assistant, Cente Qo

Posting Type * Regular Charge ? Posting Reason * Transfer v
Admin Department * Information Technology anc @ & Organization Department of Information & &
Office/Section District Office, DoIT&C, Ajm & O

Specialization Type 3 or more characters Q

Transfer To @ Vacant O Occupied O Other Cadre To Post * , Informatic Assistant (Mur| Qo
Date of Relieving E‘ Date of Joining E
Order Date E‘ Order Number

SRIFT favet & —

o dUUH HIfHG BT Posting Type Seide dil |
e Admin Department Seide BT | (Admin ‘& U H FHIAT RIFTIRG f39RT &7 Fa= BT |)
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g ofifh § BIffe &7 RAFRRT BRAT §, SHBT AT BN |

Ife H1He BT Rad Ug IR RIFIRYT ST 81, a1 Vacant fadbed BT o= BT 37+gqT BIHd BT
Y 3T BIH® & WIM WR RIFRY 8, a Occupied fadwed &1 a3 &3l |

Vacant/Occupied fd@ed &7 999 &% @& a1 To Post dTel fadhed &1 TANT R URT @Il
g Felde Submit de4 WR faed & |

SURIGATIHR USRI 3erde Ufdsar [ &+ U=anq HIHE @ Posting Details e @ forg
Employee Details(Refer Point No. 3) &T SUATT & |

Ae—

Aiec— HIHE BT Post ¥ Map &<+ & gd Manage Employee (Refer Point No. 4) # &1 @1 faaxor
ALY ST of |

'To Post' Field # ®Ig R URid =81 81 &I M H Manage Posts(Refer Point No. 5) dTetl ufdrar
BT SUINT PR gY R U& BT Gord B |

IS I

ISRl Hafd {1 UdR &1 Feraar & oy Ioidrel Helpdesk/Technical Team & U
Eadl

qaT— JIACENTR Wa+, Afearerd, SRR, JToel |
B TR~ 0141-29-21149, 22281
g~ support.rajkaj@rajasthan.gov.in
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