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MANAGEMENT



DAK Inward Process (Manual)

1. Receipt of Letter from Various Sources
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2

3. Perusal of Letters by Authority & Marking it to the Concerns

2. Compilation of all Daks by Receipt Section
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4. Inward Entry of Receipt/Daks in the Dak Register by Receipt Section
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5. Handing Over the Letters to 
Concerned Officers for further action

Receipt Register of Receipt Section



* Receipt/Dak Inward*



*DAK Access though Dashboard / Menu-Link *



* Inbox View of DAK *



* DAK View *



* Menu Items*



* Insertion of Noting *



* DAK Details *



* Return and Send a DAK *



* DAK > Send TO > Send to Anyone*



* Dak Inbox > Insertion of Dak as PUC in eFile after Dak Read*



* DAK Movement *



* Outbox of DAK *



RAJKAJ

INTEGRATED RA J E -OFFICE PROJEC T

D O I T & C , G OV T. O F R A JA ST H A N


