
RAJKAJ- Integrated Raj e-Office Solution

E-FILE
ELECTRONIC FILE SYSTEM



RAJKAJ PUBLIC PORTAL



LOGIN THROUGH SSO



*e File Access though Dashboard / Menu-Link (HOME SCREEN )*

Check your profile before creating any e-file
(Note :  In case of profile is not updated then contact to your department PMU team)



* Inbox View*



* e-File View*



* Insertionof Reference inNoting *



* Insertionof Reference inNoting *



* File Details *



* Linking of an e-File *



* Linking of an e-File *

File can be link or Delink



* Purpose of FileMovement*



* PUC in an e-File *

Add  new PUC                             
and documents



* Drafts Creation > Online and Offline *



*Menu Items*



* Forward& Return Send > Work Flowassociatedwith an e-File *

e-file workflow

previous File may forward / return in workflow or
return to authority if workflow not added..

To send file anyone 
without workflow



* e-File > Send *



* e-File > Send *

Add to Preferred List



* e-File > Send *

Authentication method to sign 

notesheet using eSign/DSC 
proceed with only seal



* FileMovement*



* Outbox of e-File *



* Creation of Existing File as eFile <one time activity>*

Note : Created eFile will be available in Inbox.
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